DoD 7600. 7-M
(Encl 2)

TRAINING PROFILES

The first government auditor training profile was devel oped in 1979 by the
Federal Auditor Executive Council to provide an overall e nression of the trees
of training for developing and naintaining the skills of a government auditor.
The profile was intentionally designed to be broad and flexible to allow each

governnental audit organization to use it as a guideline in developing a profile
to neet its specific needs.

The passage of the Inspector CGeneral Act and the trenendous technol ogi cal
changes in recent years have placed increased demands on the skills required of
government auditors. The original profile no |onger covers some of these skil
needs; therefore, the PCIE Training Committee adopted a project under its Audit
Subconm ttee to expand and update the government auditor profile.

The new profile (enclosure 3) is in the sane format as the original one;
however, the auditing disciplines have been revised and expanded to include the
additional skills required of today’ s governnent auditors.

The new profile also retains the flexibility of the old one and anticipates

t hat government audit organizations will use it as a guide to develop their own
profiles.

Standard training profiles” do not exist for senior executives. However,
the Ofice of Personnel Management has published an e xcellent guide titled
“Devel opi ng Executive and Management Tal ent,” dated August 1980, that can be
used for SES career devel opnent planning. This publication e stablishes an

outline for the senior manager to follow in addressing both the technical and
executive competencies required for his/her position end the courses, Federal

fellowships, and devel opnental assignnents available to meet the required
training needs.
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(Encl 3)

GOVERNMENT AUDI TOR TRAI NI NG PROFI LE

Listing of Disciplines

LEVELS OF TRAINING!
BAS| C INTERMEDIATE ADVANCED EXECUTI VE

1.0 NEW EMPLOYEE ORI ENTATI ON

Departnental Admnistrative Hatters Al | - -

Responsibilities of the Federal
Enpl oyee/ Standards of Conduct Al.2 - -

overvi ew of Governnent Regula-
tions/Inspector Ceneral Act/

O fice of Managenent and

Budget G rculars Al. 3

Departnental Organi zation, Mission,
Prograns and Responsibilities Al.4 -

O fice of Inspector Ceneral
Organi zation, Policies and Procedures Al.5 - -

LEVELS OF TRAI NI NG
BASI C | NTERMVEDI ATE ADVANCED EXECUTI VE

2.0 AUDI TI NG PRI NCI PLES AND

PROCEDURES

General 1ly Accepted Governnent

Audi ting Standards A2.1 B2.1 - - -
Types and Phases of Governnent al

Audi t s A2. 2 B2. 2 .- ..
Evident ia 1 flatters A2. 3 B2.3 -- i
Workpaper Design e nd Preparation A2.4 B2.4 - - _ -
El enents of Audit Findings A2.5 B2.5 - - - -
Conduct img Audit Surveys A2.6 B2. 6 - - _ -

‘Descriptions of the various training levels (basic, internediate, etc) are
shown in enclosure &
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Li sting of Disciplines (continued)

LEVELS OF TRAI NI NG
BASI C | NTERVEDI ATE_ADVANCED EXECUTI VE

Devel opi ng Audit Prograns A2. 7 B2.7 - - --
Audit Reporting Requirements A2. 8 B2. 8 - - "
Audit Followup Requirenents A2.9 B2.9 - -

3.0 AUDI T APPLI CATI ONS AND

EVALUATI ON

Flowcharting A3.1 -- -— --
Quantitative Mechods A3.2 B3. 2 C3.2 --
Internal Control Assessnents o B3. 3 C3.3 --
Fi nanci al Anal ysis - B3.4 C3.4 --
Manpower Anal ysis -- B3.5 C3.5 --
Plant and Equi pnent Anal ysis A3.6 B3. 6 . -~
| nventory Anal ysis A3.7 B3.7 - --
Forecasti ng T B3. 8 C3.8 -~
Accounting Systens Reviews -- B3.9 C3.9 --
4.0 WRI TTEN COMMUNICATIONS

Witing Audit Findings AL .1 B4.1 - - --
Witing Audit Reports - B4.2 C&4.2 - -
Editing and Review ng Audit Reports T B4. 3 C4.3 - -

LEVELS OF TRAINING
BASI C | NTERVEDI ATE_ADVANCED EXECUTI VE

5.0 NONWRI TTEN COMMUNICATIONS

I ntervi ew ng/ Entrance and Exit
Conf erences AS.1

BS.1 - - - -
Li st eni ng/ Readi ng | npr ovement AS.2 B5.2 - -
| nt er per sonal Cosmuaication " BS5. 3 C5.3 - -
Oral Presentations T C5.4 D5.4
Conducting Meetings C5.5 D5. 5
6.0 AUDI T MANAGEMENT AND

PROFESSI ONAL DEVEL OPMVENT

Audi t Supervi sion -- 36.1 C6.1 - -
Wor kl oad Pl anni ng - B6. 2 C6. 2 D6.2
Resources Management . . 6. 3 D6. 3
Organi zati onal Development C6. 4 D6.4
Executive Skills e nd Concepts C6. 5 D6.5
Audit Productivity - o C6.6 D6.6
Quality Control T B6. 7 C6. 7 D6. 7
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Listing of Disciplines (continued)

7.0 | NVESTI GATI ON ORI ENTATI ON

Fraud Awareness e nd Reporting

LEVELS OF TRAI NI NG
BASI C | NTERMEDI ATE ADVANCED EXECUTI VE

A7.1 B7.1 -- --
Basi c Investigative Techniques A7.2 B7. 2 - --
Elements Of Fraud A7.3 B7. 3 C7.3 --
Procurenment Fraud A7.4 B7. 4 C7.4 --
Comput er Fraud A7.5 B7.5 C7.5 --
8. 0 AUTOMATED DATA PROCESSI NG
Skill Level | A8. 1 -- -- --
Skill Level 11 -- BS. 2 8. 2 --
Skill Level 111 - - C8.3 DS. 3
Auditing M croconmputer Networks B8. 4 C8. 4 --
9. 0 MICROCOMPUTERS
Basic Skills A9.1 B9. 1} C9.1 D9.1
Advanced Skills A9. 2 B9.2 " o
Software Applications A9. 3 B9. 3 -
10. 0 CONTRACT AUDI TI NG

LEVELS OF TRAI NI NG
BAS| C | NTERVEDI ATE ADVANCED EXECUTI VE

I ntroduction to Federal Contract
Audi ti ng A1O 1 - - - - -
Federal Procurement Process Regulations A1O 2 B10O. 2 - -
Cost Accounting Standards A10. 3 B10O. 3 - -
Contract Cost Principles A10.4 B10.4 - -
Cent ract Pricing Requirements A10. 5 B10O. 5 - -
Modi f | cat ions and Asendments - - B10O. 6 - -
11.0 GRANT AUDI Tl NG
| ntroduction to Federal G ant
Processes/ Regul ati ons All.1 - - - - -
Cost Principles for Gants All.2 - - - - -—
Single Audit e nd Block Gant Concepts  -- B11.3 C11.3 --
FEDERAL FUNCTIONAL/PROGRAM TRAI NI NG
12.0 Financi al Management/Federal
Budget Process Al2 -- -- -
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Li sting of Disciplines (continued)

LEVELS OF TRAI NI NG
BAS| C | NTERMEDI ATE ADVANCED EXECUTI VE

13.0 Federal Procurenent and
Contract Managenent Al3 “

14.0 Property and Supply
Managenent Als

15.0 Mai ntenance and Repair Mnagenent AlS

16.0 Personne 1/ Manpower Management Al6
17.0 Transportati on Management Al7
18.0 Communications Management Al8

19.0 Major Systens/Progranms Managenent Al9
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Description of Training Levels

A. Basic. Al beginning auditors should receive basic |evel training.
This level of training consists of several categories and individual disci-
plines t0 o SSiSt in the developmeat and adaptation of audit organizations wth
differing mssions. The individual training disciplines woul d depend on the
Oission and responsibilities of the audit organization. Disciplines can be
provi ded as individual courses or as training modules in an entry-level course.
Substantial progress should be made in providing formal training in essenti al
skills during the first year of enploynment. New enpl oyee orientation, auditing
principles and procedures, witten comunications, nonwitten communicatioas,
and introductory training uanique to the audit [Oission should be acconpli shed.
These should be followed by basic training in audit applications and eval uation,
i nvestigation orientation, autonmated data processing and, where necessary, con
tract and/or grant auditing. Basic-level training should be essentially com

plete within 2 years of enployment. Total investment in basic-level training
may include from6 to 8 weeks of formal cl assroom and sel f-study tine.

B. Internediate. | nternmedi ate level assunmes substantial conpletion of
basic-level training. Courses at this level represent increases in the com-
plexity of disciplines provided at the basic level and introduce new or renedi al
training for devel oping auditor effectiveness and/or specialization. Depending
upon the audit mssion and the need for specialization, an additional 8 to 10
weeks of internediate |evel training may be required. The mpjority of inter-

medi ate and all planned basic level training should be acconplished wthin four
years of initial enploynent.

c. Advanced. Advanced-level training is designed forsenior auditors

and supervisory-|level personnel. [t assunes auditors have achi eved nid-1|evel
responsi bilities and have fulfilled basic and internediate requirenents.

Training at this level is expected to develop in-depth know edge and skills
needed to manage an audit from i nception to issuance of an audit report and

to provide for techmical specialists in support of uniquelission requirenents.
Heavy @ nphasis on audit nmanagenent and professional devel opnent shoul d coincide
w th advanced witten and nonwritten communication skills. Selected enphasis in
automated data processing e nd other specialized technical areas are needed to
maintain and inprove organi zation capabilities and proficiencies. |nvestnent
in advanced training shoul d include approximately 3 weeks a year over an
estimated 3 to 5 years to achi eve minimum proficiency for e xecutive-|evel

consideration. In addition, individual devel opment may include a graduate
education program and success on professional certification exans.

D. Executive. Executive level training enhances upper-level managenent
know edge and skills thatere related to government audit organization operati ons.

It is not intended to replacee Xxecutive devel opnment prograns established for
seni or executives by the opPM but ..complementthose prograns that advance
i nternal audit operations and professionalismin the auditing comunity.
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Description of Trai ni ng Categories

1.0 New Enpl oyee Orientation. This category, intended for all new audit

enpl oyees, provides the auditor with the basic know edge needed as a federal
0IG/audit agency enployee. A course ® nconpassing this category gives the new
enpl oyee an overview of laws, regulations, directives, policies, procedures,

m ssion, progranms, and responsibilities. This course should be given as soon
as possible after the auditor begins work aand should not |ast nore than 2 days.

2.0 Auditing Principles and Procedures. The auditor needs to |learn the basic
auditing principles and procedures to acconplish the audit function. At the

basic | evel, the disciplines covered may be incorporated into a single, conpre-
hensi ve 2 week course that enables the auditor to function effectively as a

junior menber of an audit team This course should be conpleted as soon as
possible, and certainly within the first year of enpl oynment.

The internedi ate-level disciplines may also be incorporated into a 2 week
course. At this level, new disciplines are added and conplexity is increased.
Rei nforcenent is also a major goal for sone disciplines. At the e nd of the
intermediate level, the auditor should have sufficient know edge and skills to

begin to assune responsibilities as an audit senior, |ead auditor or auditor-
| n-char ge.

3.13 Audit Applications and Evaluation. This category is designed to teach
auditors how to use inportant techniques and tools. At the basic |evel, the
disciplines are conbined into an overview course. Auditors will not devel op

operating expertise but will be able to recognize needs and where to go to get

the need filled. The basic-level course can be given at any tinme during the
first 30 nonths of enploynent.

The internmediate | evel strives to develop sufficient skills so the auditor
can use the technique or tool in job situations. Statistical sanpling and cost

benefit analysis are types of courses that might be covered at this level in the
quantitative nethods discipline.

At the advanced | evel

skills would be devel oped to a high degree--such 3s
t he organi zational expert.

Al'l auditors need to take the basic-level courses. However, at the inter-
medi ate and advanced |evels, auditors should be assigned on the basis of indi-
vi dual aptitude and organizationmal needs.

4.0 Witten Communications. The courses at all |evels should takeabout 1
week. The ability to write clearly and concisely and touse the proper.style
and format are of utmost inportance to euditors. At the basic level, the

course introduces the new enpl oyee to government style. The subjects would

include formats, the use of audit terns, and howto wite working paper
summaries and findings.

At the internmediate |evel, new disciplines are added,
i ncreased, and the techniques |earned during the basic-level course are rein-

forced. At this level, nore ® nphasis is placed on report witing and on the
| nportance of presenting material in an unbiased reaner.

the conplexity is

4-5-1



Courses at the advanced level will concentrate on witing whole reports
and on editing and review ng the work of others.

5.0 Nonwitten Communications. The disciplines in this category are designed to
help the auditor deal wth auditees and others by tel ephone, interview, neetings,

briefings, and so forth. Only two disciplines in this-category should be requirec
of all auditors--interview ng/entrance and exit conferences at the basic-level
whi ch should be givenwithinthe first year of training, and oral presentations

at the internediate level. Qher disciplines will be given if needed.

6.0 Audit Managenent and professional Developnent. This subject teaches :he
tools and concepts audit supervisors need In order to use the resources entrusted
to themand to carry out their audit responsibilities in a professional manner.
The internmedi ate-l evel courses are designed to prepare the lead auditor/auditor-
in-charge for these responsibilities. No basic |evel courses are given. This
training is required for all enployees advancing to the m ddl e-nmanagenent level.

The courses provide an understanding of the role of the supervisor, the stvles
of | eadership, notivation, and workload planning.

New courses are added at both the advanced and executive |levels to broaden
perspectives and to deal with organizational conplexity. I ncluded in the upper

| evel are courses in resource nmnagement, organizational devel opment, and
productivity.

7.0 Investigation Oientation.” This category is not designed to form auditors
into investigators, only to make them aware of investigative activities and the
types Oof activities investigated and to foster cooperation and teamwork.

At the basic level, the disciplines can be incorporated into a brief
overview of investigative activities and techniques. At the internediate
| evel, a nore in-depth 1 week course should be given that enphasizes the
el ements of fraud, investigative techniques, and the responsibiiities of the
auditor in reporting suspicious activities to investigators and in collecting
and preserving evidence. At the advanced level, the discipline calls for
review, to sharpen the auditor’s sense of awareness and cooperation,

8.0 Autonnted Data Processing (ADP) . The first level of conputer audit skills
is required for each auditor. The skills makeauditors aware of conputer system
areas. At the second level of skill, an auditor shoul d be able to recognize

evi dence of common conputer-fraud schenes and to evaluate internal controls,

i dentify weaknesses in the controls, and use and adapt generalized audit soft-
ware packages to test identified weaknesses.

Conputer auditors at the third skill level should have wi de experience in
ADP systens and shoul d be capabl e ofdesigning and inplenenting audit software
routines. Level Illconputer auditors should al so have sone understandi ng of

operating systens, software security, data-base nanagenment systens and data
conmuni cat i ons.

The know edge and technical capabilities required at the respective skill
| evel s are summarized in e nclosure 6.

4-5-2



DoD 7600. 7-M

9.0 Microcomputers. This category provides auditors with the know edge and
skills necessary to use mcroconputers in the performance of audits. The basic
| evel course introduces the auditor to m croconputer technology e nd provides

mninumskills for the operation of mcroconputers. Al auditors should
recei ve basic-Ievel training.

The advanced course devel ops the auditors’

technical capabilities of mcroconputers and of nainfrane conputers as an audit
tool . The auditors should also be trained in the use of nicroconputer software
packages selected for audit use by the audit organization.

proficiency in using the advanced

10.0 Contract Auditing. The introductory course at the basic |evel
to give auditors an overview of contract auditing. The other disciplines in
this category are optional, unless the auditor is expected to have contract

audit responsibilities. The disciplines include the federal procurenent
process, regulations, standards, principles, and requirenents.

I s desi gned

At the internediate level, auditors are expected to devel op contract audit
expertise. (No courses are given above this level.)

11.0 Grant Auditing. The basic-level disciplines indoctrinate the auditor on

t he purposes of federal grants, grant agreenment regulations, audit responsibil -

ities, and the use of principles and methodol ogies to e valuate grant activi-
ties .

At the internediate level, which is optional unless the auditor has grant
auditing responsibilities, single audit and block grant concepts are taught.

12.0 Federal Functional / Program Trai ning. There are other categories of unique
audit applications that are not common to all audit organizations and do not
require mandatory training for all auditors. \Wile the profile only shows
training at the basic level, training can be offered to internediate, advanced
and e xecutive-level personnel if it is required by individual or agency needs.
Exanpl es of unique audit applications include: Federal Procurenent and

Contract Management (GSA}; Major \\eapon Systens/Prograns Management ( DoD);
Transportation Minagenent (DoT); Property Mnagenent (HUD).
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AUTOVATI C_DATA PROCESSI NG

Skill Levels
CATEGORY LEVEL | LEVEL II
Types All trai nee and Sel ect ed auditor-

j our neyman- | evel
auditors

grades 7 to 12.

Responsi bilities Participate in
audits of
controls in com

put er - based

systens under the

supervision Of
skill-level 11

Nunber s All auditédrs.

| nt er nal

i n-charge or
supervi sory
field auditors
grades 12 to 13.

Pl an and supervise
audits of com

put er - based
systens using

ADP audit

t echni ques.

Two to 3 per
| ocat i on.
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LEVEL |11

Sel ected headquarters
| evel auditors,
supervi sors,

grades 12 to 15.

Pl an and supervise
audi ts of computer-
based systens and
advi se and assi st
skill-level 11
auditors in using

hi gh technol ogy ADP
audit techniques.

Two to 20 per agency.



KNOW_EDGE

Conput er Systens

File Processing
Syst ens

Syst ens
Docunent ati on

Conputer Security

ADP Gener al
Controls

ADP Application
Controls

Operating System
Sof t war e

Dat a Base Manage-
ment Systens
Communications

Net wor ki ng

Systems Desi gn

DoD 7600.7-M

AUTOVATI C DATA PROCESSI NG

LEVEL |

Familiarity
Fam liarity
Fam liarity
Fam liarity
Fam liarity
Fam liarity

( Not

required)

( Not
required)

( Not
required)

( Not
required)

( Not
required)
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LEVEL |1 LEVEL |1

Basi c | n-dept h
Under st andi ng know edge

Basi ¢ | n-dept h
under st andi ng know edge

Basi c | n-depth
under st andi ng know edge

Basi ¢ | n-dept h
under st andi ng know edge

Basi c | n-dept h
under st andi ng know edge

Basi c . In-depth
under st andi ng knowl edge

Fam liarity Basi c
under st andi ng

Fam liarity Basi c
under st andi ng

Fam liarity Basi c
under st andi ng

Fam liarity Basi ¢
under st andi ng

Fam liarity Basic
under st andi ng



SKILLS *

General i zed Audit
Sof t war e

Custom zed Audit

Uility Prograns

Ti me- Shari ng
Servi ces

Flowcharting and
| dent i fying
Internal Controls

H gh O der
Programming
Languages

Job Control
Language

Loggi ng

Program Logi c
Revi ews

Accounting Data
Anal ysi s

Test Data

Test Dat a
Generators

Dat a Base Query
Facilities

AUTOMATIC DATA PROCESSI NG

LEVEL I

Ability to
use

Ability to
use wth
assi st ance

Ability to
use with
assi stance

Ability to
use wth
assi st ance

Performwth

assi st ance

Ability té
use

( Not
required)

( Not
required)

( Not
required)

( Not
Requi r ed)

( Not
required)

( Not
required)

( Not
required)

LEVEL 11

Ability to use
and nodify

Ability to use
and modify

Ability to use
with ease

Ability te use
with ease

Perform wth
ease

Ability to
modi fy

Ability to
wite with
assi st ance

Use wth ease

Perform wth
ease

Perform wth
v SE

Use with
mnim 1
assi st ance
Use with

m ni mal
assi st ance
Use with

m ni mal
assi st ance
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LEVEL 111

Ability to design

Ability to design

Ability to use
with ease

Ability to use
with ease

Perform with
ease

Ability to wite

Ability to wite
W th ease

Use with ease
Perform with

ease

Perform wth
v aSE

Use with «ase

Use with ease

Use with ease
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AUTOMATIC DATA PROCESSI NG

SKILLS * LEVEL I LEVEL 11 LEVEL 111

Si mul ation ( Not (Noc required) Ability to use
required)

Audit Nodul es ( Not (Not required) Ability to use
required)

| ntegrated Test ( Not (Not required) Ability to use

Facilities required)

Taggi ng Sel ect ed ( Not (Not required) Ability to use

Records required)

Traci ng ( Not (Not required) Ability to use

Sof t war e Requi r ed)

Ext ended Records ( Not (Not required) Ability to use
required)

Program Conpari son ( Not (Not required) Ability to use

Sof t war e requi r ed)

*Some of these skills can or may be acquired from prior experience
or on-the-job training.
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COURSE

New Enpl oyees
Orientation

I ntroduction to
Government  Audi ting
| nt eragency Auditor
Trai ning Program

Statistical Sanpling
American Institute of
Certified Public
Account ant s

Basic Witten
Communi cations

Basi ¢ ADP Concepts

Fl owchart ing

| nt eragency Auditor
Trai ning Program

Contract Auditing
Preventi on and

Det ecti on of Fraud,
Wast e, and Abuse

Cost Benefit
Anal ysi s

Witing Audit Reports

Proj ect Management

LI ST OF TRAINING COURSES TAKEN

(JOHN SMITH JONES, SSN 222-22-2222)

DoD 7600.

(Encl 7)

NON-

NO. DUTY DUTY COURSE TRAVEL
CODE DATE DAYS HOURS HOURS $ $
A. 1-5 Jul 78 2 16 50 --
A2, 1-9 Sep 78 10 80 125 450
Ad. 1
AS.1-2
A3. 2 Jan 79 0 40 50 -
Ad. 1-2 Mar 79 5 40 225 -
A8.1 Aug 79 5 40 250 450
A3.1 Nov 79. 2 16 200 --
A9.1 Jan 80 0 40 325 --
A7. 1-3 Apr 80 2 16 150 --
A3.6 at 80 3 24 -- -
B4.2-4 Jan 81 5 40 250 -
B3.4-8 Jul 81 10 64 16 350 -—-

4-7-

1

7-M



DoD 7600.7-M
(Encl 8)

TRAI NI NG PROFI LE
(JOHN SMITH JONES, SSN. 222-22-2222)

SUFFICIENT
TRAI NI NG TRAI NI NG
__TAKEN. TAKEN

1.0 NEW EMPLOYEE ORI ENTATI ON

Departnmental Administrative Mtters
Responsi bilities of the Federal
Enpl oyee/ Standards O Conduct X
Overview of Government Regul ations/
| nspector Ceneral Act/Ofice of
Managenent and Budget Directives
Departnmental Organization, M ssion,
Prograns and Responsibilities
O fice of Inspector GCeneral
Organi zation, Policies, and Procedures X

2.0 AUDI TI NG PRI NCI PLES AND PROCEDURES

Ceneral |y Accepted Governnment
Audi ting Standards
Types of Governnent Audits’
Phases of Governnent Audits
Evidential Hatters
Wor ki ng Paper Design and Preparation
El ements of Audit Findings
Conducting Audit Surveys
Devel opi ng Audit Prograns
Audit Reporting Requirenents
Audit Followup Requirenents

X X X X X X X X X X
X X X X X X X X X X

3.0 AUDI T APPLI CATI ONS AND EVALUATI ON

Flowcharting

Quantitative HMethods
Internal Control Assessnents
Fi nancial Analysis

Maapower Anal ysi s

Plant and Equi pment Anal ysis
| nventory Anal ysis
Forecasting |,

Accounting Systens Reviews

X X X X X X X X X
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4.0 WRITTEN COMMUNICATIONS

Witing Audit Fi ndings
Witing Audit Reports
Editing and Reviewi ng Audit Reports

5.0 NONWRITTEN COVMUNI CATI ONS

6.0

7.0

8.0

[nterviewing/Entrance and Exit
Conf er ences
Li st eni ng/ Readi ng | npr ovenent

| nt er per sonal Communication
Oral Presentations

Conducti ng Meetings

AUDIT MANAGEMENT AND PROFESSIONAL
DEVELOPMENT

Audi t Supervision

Wor kl oad Pl anni ng

Resour ces Managenent

Organi zational Devel opnent

Executive Skills and Concepts
Audit Productivity

Quality Control

| NVESTI GATI ON ORI ENTATI ON
Fraud Awareness and Reporting
Basi ¢ Investigative Techniques
El enents of Fraud

Procurenent Fraud

Conput er Fraud

AUTCOHATED DATA PROCESSI NG

ADP Concepts and Facilities
ADP Auditing
Audi t Software

File Organization and Accessing Methods

Dat a Communications
Systenms Anal ysis and Desi gn
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TRAI NI NG
TAKEN
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SUFFICIENT
TRAI NI NG
TAKEN
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9.0

10.0

11.0

MICROCOMPUTERS
Basic Skills
Advanced Skills

Software Applications

CONTRACT AUDI Tl NG

I ntroduction to Federal Contract Auditing
Federal Procurenment Process/Regul ations
Cost Accounting Standards

Contract Cost Principles

Contract Pricing Requirenents
Codi fi cati ons and Amendnents

GRANT AUDITING

I ntroduction to Federal Gant Processing/
Regul ati ons

Cost Principles for Gants

Single Audit and Block Gant Concepts

DEGREES - TYPE/ DI SCI PLI NE/ YEAR

BBA -

Accounting - 1975

MA - Business Admnistration - 1977

PROFESSI ONAL CERTI FI CATI ONS - TYPE/STATE/NUMBER/YEAR

CPA - Mirginia - #2222 - 1976
GRADE
GS-511-12
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